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POL 0033: Approval to Hold a Civic Reception

Purpose

To ensure that any requests received for a Council hosted civic reception is to be
referred to the Shire President for consideration.

Scope

This policy outlines the requirements for arranging a civic reception and the approvals
that need to be taken to proceed.

Definitions

Council Reception: a formal function hosted by Council to mark a special event or
achievement.

Practice

Any request for a civic reception is to be referred to the Shire President who is
empowered to approve or deny the request provided that a specific or general budget
authority exists.

All arrangements for civic receptions may be made by the Shire President and Chief
Executive Officer jointly without referral to Council.
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